Problem/Solution Planning Outline

Introduction – (about 5 sentences)

· State the problem

· Describe, in detail, why it’s a problem

· Give solutions (2-3) OR give one solution with 2-3 reasons to support

Body – (should be 1-3 paragraphs of 6-8 sentences each)

· Propose a solution (or one of the reasons to support the one solution)

· Tell how the solution will work – be specific – how will you put it into place? Who will be responsible for carrying it out?  Assume your reader knows nothing.

· Give the benefits of the solution/reason

Conclusion – (4-5 sentences)

· Restate the problem differently than you did in the introduction

· Restate the solution(s) differently than you did in the introduction

· Outlook for the future – describe what will happen if the problem is/is not solved.

· Call to action – ask your reader to do something about the problem

