
Human Resources Benefits Team 

New Hire Orientation 

Employee Leave 

Employee Retirement 

Life Insurance Claims 

 

Jenifer Averill       
HR Benefits Coordinator     
Jenifer.averill@ucps.k12.nc.us 
(704)292-7962 x2231                                                                                                                                                            

Susan Helms              
HR Benefits Coordinator       
susan.helms@ucps.k12.nc.us  
(704) 296-1019 x4059                                                                                                           

Claudia Whitley 
HR Benefits Coordinator 
claudia.whitley@ucps.k12.nc.us 
(704) 296-5544 x4088 

 
328 Kensington Elementary 
334 Marvin Elementary                                       
393 Marvin Ridge High                                        
391 Marvin Ridge Middle                                    
353 Sandy Ridge Elementary    
                           
After School Program      
                                     
New Hire Orientation/Benefit                          
Paperwork 
 
Manual billing for insurance                              
while on leave                                                       

 

 
302 Antioch Elementary      
311 Cuthbertson High    
310 Cuthbertson Middle                           
308 East Union Middle                              
318 Hemby Bridge Elementary                
320 Indian Trail Elementary                     
305 New Town Elementary                      
344 Parkwood High                                   
346 Parkwood Middle                              
347 Poplin Elementary                             
341 Porter Ridge Elementary 
342 Porter Ridge High         
343 Porter Ridge Middle                          
352 Prospect Elementary                         
356 Shiloh Valley Elementary                 
358 Stallings Elementary                         
367 Union County Early College 
364 Union Elementary                             
370 Walter Bickett Elementary              
372 Waxhaw Elementary                        
384 Western Union Elementary            
392 Wolfe School                                     
             
002 Transportation Department 
 
All School Bus Districts 

 
304 Benton Heights Elementary 
366 Central Academy 
306 East Elementary 
312 Fairview Elementary 
316 Forest Hills High 
332 Marshville Elementary 
336 Monroe High  
314 Monroe Middle            
340 New Salem Elementary 
348 Piedmont High  
350 Piedmont Middle 
303 Rea View Elementary 
351 Rock Rest Elementary 
307 Rocky River Elementary 
354 Sardis Elementary                             
365 South Providence 
363 Shiloh Valley Primary 
360 Sun Valley High 
362 Sun Valley Middle 
368 Unionville Elementary 
270 Walter Bickett Ed Center 
376 Weddington Elementary 
377 Weddington High   
378 Weddington Middle                                                                                                              
380 Wesley Chapel Elementary 
388 Wingate Elementary 
 
006 Central Services 
001 Facilities/Maintenance 
School Nutrition Services 
Custodial Services 
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