How to Fill Out a Career and College Promise (CCP) Registration Request Form

Step 1: Log into Etrieve through the SPCC homepage (www.spcc.edu) by locating the “Student Panel”
tab in the top right-hand corner of the SPCC homepage.
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Step 2: Select Forms (Etrieve).
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Step 3: Sign in with your SPCC email and password.
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Step 4: Select Forms on the left-hand side.
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Step 5: Under the CCP category, select the Career and College Promise (CCP) Registration Request Form

Fill out the entire form including information about high school, registration term and current program,
as well as, ALL desired classes you wish to register for or drop from.

Once complete, select “Submit” at the bottom of the form.

** Be sure to include any pertinent information in the student notes section. This is where you can list alternate
classes if your desired class is unavailable or any specific instructions you might want your Career Coach to know
prior to registering you for classes
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Step 6: Once you have submitted your form, your Career Coach will review your requests and register
you for classes. If any classes are unavailable, are not allowed in your pathway or have unmet pre-
requisites your Career Coach will notify you via your SPCC 0365 email.

Once your Career Coach has processed the form and you are officially registered, you will receive a
registration confirmation email to your SPCC 0365 email directing you to check your SPCC Go Portal.



